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Bell Schedule 

Time Periods 

7:50 Doors Open 

7:55 Warning Bell 

8:03 - 8:08 Homeroom 

8:08 - 8:49 1st Period 

8:53 - 9: 34 2nd Period 

9:38 - 10:19 3rd Period 

10:23 - 11:04 4th Period 

11:08 - 11:49 1st - 5th period 

11:08-11:30 Lunch 1 

11:34 - 12:15 2nd - 5th Period 

11:53-12:15 Lunch 2 

12:19 - 1:00 6th Period 

1:04 - 1:45 7th Period 

1:49 - 2:30 8th Period 

  
Dismissal is at 2:30pm  

Tutoring sessions, detentions, and club activities will be held from 
2:35pm - 3:25pm 

All students must leave the building by 3:30pm 
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Statement of Agreement 

Failure to read the material in this handbook does not excuse the student from observing the 
information and regulations stated. The Director retains the right to amend the Handbook if necessary. 
If this occurs, the Parents/Guardians will receive written notice. 
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INTRODUCTION 

Dear Students,   

Welcome to the 2011-2012 school year at Horizon Science Academy!  This new school year brings a 
new beginning and future. The administrative team is excited about this school year, and the staff at 
Horizon Science Academy is caring, competent, dedicated and willing to assist you. We are working 
very hard to provide the best possible learning climate for students.  

We believe that education is a shared responsibility and that the successful operation of a school 
depends on the cooperation of everyone concerned: students, parents, and staff.   The mission of the 
Horizon Science Academy is to create a partnership among the members of this triad. Each of us is 
responsible for doing our part to make our school a place where we can work and play together in 
harmony. 

Horizon Science Academy is a reflection of us all. Our policies are intended to provide a safe and 
orderly environment that will be conducive to learning. Our faculty and staff look forward to sharing 
their expertise in academics, special programs, and extracurricular activities. We encourage you to get to 
know your school, its programs, activities, and schedule. Become an active participant in your school by 
getting involved in your classes and joining clubs and activities.  

This handbook is an overview of our school’s goals, services, and rules.  It is an essential reference book 
describing what we expect and how we do things.  Read it carefully, discuss it with your parents, and let 
it act as a guide for your effective involvement in all parts of the school. It has been written to provide 
you and your parents with the information that will make your year purposeful and rewarding in every 
aspect. Keep this handbook because you will use this information throughout the school year. 

On behalf of the entire Horizon Science Academy staff and community, best wishes for a great 2011-
2012 school year! 

Sincerely, 

 

HSA ADMINISTRATION 

 

Mission Statement  

At Horizon Science Academy Cleveland High School (HSA), our mission is to create a learning 
community in which teachers, parents and students work together to achieve academic excellence in a 
rigorous college preparation curriculum. HSA strives to be the benchmark of superior public education 
through teaching skills in math, science, and technology necessary to become bold inquirers, analytical 
thinkers, and ethical leaders in the 21st century. We strive to create a diverse community that fosters 
mutual respect and social responsibility, enhanced by a strong partnership between home and school.  
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Any changes to this handbook will be given to the students and parents in writing. 

 

 

STUDENT RIGHTS AND RESPONSIBILITIES 

Students’ Rights Students’ Responsibil ities  

P To feel safe in the school environment 

P To take full advantage of the learning 
opportunities  

P To work in an environment free from 
disruptions 

P To express their opinions, ideas, thoughts, 
and concerns 

P To have a healthy environment that is smoke, 
alcohol, and drug free, 

P To use school resources and facilities for self-
betterment under appropriate supervision, 

P To expect courtesy, fairness, and respect 
from all members of the community, 

P To be informed of all expectations and 
responsibilities, 

P To take part in a variety of school activities, 
and 

P To have the right to due process. 

P To be caring and honest, 

P To do his or her best to learn and master all 
he or she can, 

P To respect school rules, regulations, and 
policies, 

P To be sure that personal expressions do not 
interfere with the rights of others, 

P To follow state law and school policies 
concerning substance abuse, 

P To respect and protect the personal and 
property rights of others and of the school, 

P To treat all members of the community with 
full respect, fairness, and courtesy, 

P To abide by all the expectations of the school 
and its community, 

P To follow the prescribed guidelines for 
participation in school activities, and  

P To adhere to due process procedures. 

 

 

ACADEMIC POLICIES 

Grade Promotion Policy   

Grade promotion is independent of course passing. If students cannot get a passing grade in any of 
their courses, they need to retake the course. 

Students’ grade level promotion will be determined by an academic evaluation by the Guidance Office 
at the end of each school year. Student attendance records, teachers’ recommendations and overall 
disciplinary records will also be part of the evaluation.  

The evaluation will include, but not be limited to be   the following criteria: 

Ninth Grade Promotion 
To be promoted from ninth to tenth grade, students must pass at least two of their core subject courses 
(Math, Science, English and Social Studies) and must have successfully completed a minimum of 6.0 
units of credit. 
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Tenth Grade Promotion 
To be promoted from tenth to eleventh grade, students must pass at least two of their core subject 
courses (Math, Science, English, Reading, and Social Studies) and must have successfully completed a 
minimum of 12 units of credit. 
 
Eleventh Grade Promotion 
To be promoted from eleventh to twelfth grade, students must have successfully completed a minimum 
of 19 units of credit and must be eligible to graduate according to graduation requirements. 
 
Graduation 
To be able to graduate from HSA, students must complete required credits, 40 hours of community 
service learning, and a senior thesis. 
 
* Student must have also met the minimum credit requirement for all areas indicated on the Graduation 
Determination Form. 
 
No student may repeat the same grade level more than twice.  
 
The maximum age for entering freshmen students is 18 years.  All students must graduate prior to 
their 21st birthday. 

Should you have any questions or need further information regarding the HSA Promotion Policy and 
Graduation Requirements, please feel free to contact the Guidance Office. 
 

Grading Scale: 

Standard Grading Scale 

All classes at HSA will follow this standard scale for assigning letter grades for semester work.  
Individual teachers will establish the grading policies and procedures for their classes, and their grades 
will correspond to this scale. 

98 - 100 =A+ 87 - 89 = B+ 77 - 79 = C+ 67 ï 69 = D+ 0 ï 59 = F 

93 - 97 = A 83 - 86 = B 73 - 76 = C 64 ï 66 = D  

90 - 92 = A- 80 - 82 = B- 70 ï 72 = C-  60 ï 63 = D-  

 

Weighted Grading Scale  

AP classes and PSEOP courses use a modified, or weighted, grading scale.  In order for AP and PSEOP 
courses to be weighted, HSA requires at least a B for PSEOP credits and an overall GPA of 3.0 for AP 
credits. 

“Weighting” a grade adds to the grade point value. In the Horizon Science Academy system, grades of 
A, B, C and D earned in weighted classes will earn an extra grade point. Therefore, an “A” in a 
weighted class will yield 5 grade points, a “B” will yield 4 grade points, a “C” will yield 3 grade points, 
and a “D” will yield 2 grade points. 

Will Weighted Grades Change Report Cards? 

Report cards will NOT change. Weighted grades will be used behind the scenes for the calculation of 
weighted GPAs. No indication of weighted grading will appear on the report card. The transcript is the 
only place where   weighted GPA will appear. The transcript will include weighted and regular GPA. 
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Semester Exams 

All students must take the required exams to receive credit for the course. All students are expected to 
be in attendance on the scheduled dates and times of their exams.  
 
Examinations over a semester’s academic material are scheduled for HSA courses. Semester exams call 
upon the student to organize a large amount of subject matter. Semester and Final Exams together may 
count up to 20% of the final grade. Exceptions to the grade calculation standard and exam participation 
may be made by the director whenever special circumstances need to be considered. The computation 
of the semester grade and the final grade is the responsibility of the teacher and will be explained in 
detail by each teacher during the first few days of the course. Exams serve as practice for similar 
situations in college.  
 
A student may not request to take a semester exam before its scheduled time. The director may, in very 
rare cases, give a student permission to take an exam late.  
 
Any appeal of a grade must first be made in conference with the teacher. The second level of appeal 
must be made in conference with the assistant director or director.  
 

 
Exams will be given at the end of each semester and will adhere to the following guidelines: 

1. Throughout exams there will be no lectures. 
2. Exams will be held in all subject areas. 
3. Each exam will be conducted in 75 minutes. 
4. Grade point value for each exam will be determined by the teacher. 
5. Students will not be excused from Finals unless a doctor’s report is submitted.  
6. If necessary, a make up date will be determined by the class teacher. 
7. The formula of 40% of the first semester grade +10% of the semester exam +40% of the 

second semester grade + 10% of the final exam will be used to determine final course grade at 
the end of the year. 

 

Homework  

Homework is an essential part of your successful educational program at HSA. Doing homework will 
help you develop many valuable skills such as: good study habits, time management, responsibility, and 
perseverance.  Teachers will assign homework that will foster individual growth and learning that is 
appropriate for the subject area.  Homework is part of all students’ regular evaluations.  It is your 
responsibility to complete and turn in homework on time.  If you or your parents have questions about 
homework, immediately contact the teacher who assigned it. It is student’s responsibility to get missing 
homework from the teacher. 

If the missing homework/classwork/assignment results from an unexcused absence the teacher is not 
required to provide make-up work. It’s up to teacher’s discretion.  

If the student is suspended, the student automatically gets zero credit from missing tests/ exams/ quiz/ 
homework/ classwork/ assignment.   

Make-Up Work: 

Students who miss any work in class because of an excused absence are required to make up the work. 
Upon returning to class, it is the student’s responsibility to make arrangements with the teachers for 
make up work and the scheduling of tests.  
 
Unexcused absences, including out of school suspension, will result in a failing grade for all work 
missed, but does not release a student from completing any class or course requirement. When classes 
will be missed because of attendance at athletic, musical, or academic competitions or attendance at a 
group session, it is the responsibility of the involved student to pick up assignments prior to the 
absence and be prepared to turn in work on the day due and take exams upon the day of return to the 
missed class. Assignments given prior to an extended absence are due upon return to school. 
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Curriculum 

The following sections describe the various areas of study available at HSA.  Students should see their 
guidance counselors for course selections and to ensure the proper requirements for graduation are met 
(see Graduation for more information). 

Core Courses 

Math, English, Science and Social Studies are considered core areas of study.  Courses in these areas 
follow a recommended path.  The exception to this is math.  Students must follow a predetermined 
path and must pass each course to move onto the next course.    

Electives 

HSA offers a variety of elective courses in the core subject areas, art, music, foreign language, JROTC 
and technology.  Credits earned in electives count towards graduation. 

SAT/ACT English and SAT/ACT Math 

All students are to take one half credit of SAT/ACT English and one half credit of SAT/ACT Math in 
11th grade. Students who fail one or both of the SAT/ACT classes may be asked to take SAT/ACT 
English or SAT/ACT Math 1st semester of their senior year. Students who need to take the SAT class 
1st semester of their senior year will be determined either by teacher referral or administrative decision. 

Sophomore Seminar Classes 

Some students may be required to take Sophomore Seminar Classes to prepare for the Ohio 
Graduation Test (See Ohio Graduation Test for more information). 

Writing and Reading Competency 

All freshmen are required to take Writing and Reading Competency. 

Health and Physical Education 

Two semesters of Physical Education are required. 
One semester each of Health and Moral Health are required. 

AP Courses 

HSA offers a variety of Advanced Placement courses where students have the opportunity to earn 
college credit in high school.  Students who register for AP courses are required to take the AP 
examination administered in the spring.   

Pre-AP and AP English courses will replace the core English course for the year in which the AP 
course is taken. 

PSEOP 

Horizon Science Academy offers PSEOP (Post Secondary Enrollment Options) for qualifying students 
in grades 11 and 12. In order for students to be eligible for PSEOP program the following are the 
requirements: 

Requirements: 

¶ Minimum cumulative GPA for PSEOP eligibility is 3.5    

¶ Counselor and Teacher recommendation  
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Graduation Requirements 

In order to graduate, seniors have to earn a full credit in their required and core classes. Those who do 
fail to fulfill the requirements will not be able to walk on the stage at the graduation or receive their 
diplomas. Additionally, students must pass all portions of the OGT.  Students still needing to pass one 
or more sections will not be able to participate in graduation or receive a diploma (see Ohio Graduation 
Test for more information).   

The minimum requirements for graduation (through class of 2013) are as follows, though more is 
recommended for college prep. 

English 4 credits 

Mathematics 3 credits 

Social Studies 4 credits 

Science 3 credits 

Foreign Language 2 credits 

Fine Arts 1 credit 

Computer Technology 1 credit 

Physical Education 1 credit 

Health 1 credit 

Electives 4 credits 

College Path 1 credit 

Total 25 credits 

 

Ohio Graduation Test 

All students are required to take the Ohio Graduation Test as mandated by the State of Ohio.  Students 
will take the test in the second semester of their 10th grade year and will have the opportunity to retake 
the test every fall and spring after that.  School also retains the option to offer retakes during the 
summer. 

Sophomore Seminar Classes in 10th grade 

Sophomore Seminar Classes are available for science, math and social studies. 10th graders who are 
assigned to take Sophomore Seminar classes will be referred by the 9th grade teachers based on 
student’s ability and strength in that subject area. New 10th graders will be assigned to the Sophomore 
Seminar class by administrative decision or teacher’s approval. 

Sophomore Seminar Classes in 11th / 12th grade 

11th graders, including new enrolled 11th/12th graders, who fail to pass OGT will be assigned to the 
Sophomore Seminar Class(es) in that failed subject area even if this particular class was taken earlier. 
Students who take a Sophomore Seminar Class for the second time will be exempted from the 
Sophomore Seminar class when the student passes the failed OGT subject and if an elective is available. 
If the student is failing the Sophomore Seminar Class but passes the OGT subject, the teacher’s and or 
administration approval is required to drop the Sophomore Seminar Class.  
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Reasons for NOT dropping Sophomore Seminar Class: 

¶ not fulfilling requirements for the class 

¶ poor academic performance 

¶ excessive tardiness / absences 

¶ not going in for tutoring 

¶ not handing in the assignments 

¶ flack of knowledge in that particular subject 

¶ not being approved by the teacher 

OGT Tutoring 

After school OGT Tutoring is available for students. OGT Tutoring is required of all 10th graders and 
some 11th/12th graders who failed OGT.  Students will also meet on selected Saturdays during the 
second semester from 9:00 a.m. to 12:30 p.m.  

Alternative Way to Meet the Testing Requirements  

A student may meet the testing requirements for passing all five Ohio Graduation Tests if he/she meets 
ALL of the following criteria:  

¶ Passes four of the five tests and has missed passing the 5th test by no more than 10 points;  

¶ Has a 97 % attendance rate, excluding any excused absences, through all four years of high 
school and must not have had an expulsion in high school;  

¶ Has at least a grade point average of 2.5 out of 4.0 in the courses of the subject area not yet 
passed;  

¶ Has completed the high school curriculum requirement;  

¶ Has participated in any intervention programs offered by the school and must have had a 97% 
attendance rate in any programs offered outside the normal school day; and  

¶ Has letters recommending graduation from the high school Director and from each high 
school teacher in the subject area not yet passed.  

 

NOTE: As specified in the Ohio Revised Code (Section 3313.615), this alternate way to meet the 
testing requirement only applies to students graduating after September 15, 2006. 

Athletic Eligibility 

OSHAA Requirements: All beginning ninth graders must have passed 75 percent of subjects in which 
enrolled the immediately preceding grading period. Eligibility for each grading period is determined by 
grades received the preceding grading period. To be eligible, a student-athlete must be currently enrolled 
in a member school and have received passing grades in a minimum of five one-credit courses, or the 
equivalent, in the immediately preceding grading period (Note: Students taking post-secondary options 
must comply with these standards). For eligibility, summer school grades may not be used to substitute 
for failing grades received in the final grading period of the regular school year or for lack of enough 
courses taken the preceding grading period. 

Athletic Eligibility is a privilege that may be revoked on the grounds of failure to comply with academic, 
behavior and\or attendance policies.  

Change of Course 

When students return to school in the fall, they will be given a class schedule reflecting their 
teacher/room assignments. They will follow these schedules for the entire year. Schedule changes will 
only be considered based only on inappropriate placement, lack of prerequisites, an error in enrollment 
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or a scheduling conflict. Because teacher assignments are based on original student course selections, 
changes usually cause class size problems and will not be allowed.  

From time to time it may be necessary to change a student’s schedule.  Such changes can be initiated by 
the school or by the student and his or her family.  The administration will change, and reserves the 
right to change schedules when an error was made in arranging the schedule, a student lacks a 
prerequisite, there is a need to balance class size or the teacher or counselor suggests a change. 

Students registering for AP courses may not drop or change these courses after one week 

No student-initiated request to drop a course will be honored after September 1st (full year and first 
semester courses). Students are encouraged to make an appointment with the Counselors by calling the 
office before school starts so that there will be a smooth and easy transition for everybody when school 
opens.    

The counselor's role is to coordinate the change as smoothly as possible.  The counselor will consider 
the student's over all scholastic record, his standing vis-à-vis graduation requirements, and the student's 
personal and academic welfare.  

Withdrawal Policy 

Withdrawing students must officially withdraw from school in order to receive the final grades. Until 
students are withdrawn officially students are recognized as regular students. Until the day of official 
withdrawal, students’ attendance, assignments, quizzes, exams will affect the students’ grades. The 
released grades will be the current grade when the official withdrawal form is submitted to HSA by the 
parent.   

If withdrawing students stay less than a semester in HSA no credit is given. Grades at time of 
withdraw will be forwarded to student’s enrolling district. 

National Honor Society Membership Guidelines 

The National Honor Society chapter of Horizon Science Academy is a duly chartered and affiliated 
chapter of this prestigious national organization.  Membership is open to those students who meet the 
required standards in four areas of evaluation: scholarship, leadership, service, and character.  Standards 
for selection are established by the national office of NHS and have been revised to meet our local 
chapter needs.  Students are elected to be members by a 5-member Faculty Council, appointed by the 
Director, which bestows this honor upon qualified students on behalf of the faculty of our school each 
spring.   

Students in the 10th, 11th, or 12th grades are eligible for membership, thus applicants must be in the 
9th, 10th or 11th grade.  For the scholarship criterion, a student must have a cumulative GPA of 3.5 or 
better on a 4.0 scale. Those students who meet this criterion are invited to complete a Student Activity 
Information Form that provides the Faculty Council with information regarding the candidate’s 
leadership and service. A history of leadership experiences and participation in school or community 
service is also required.  

To evaluate a candidate’s character, the Faculty Council uses two forms of input. First, school records 
are reviewed. Second, members of the faculty are solicited for input regarding their professional 
reflections on a candidate’s service activities, character, and leadership. The Faculty Evaluation Forms 
and the Student Activity Information Forms are carefully reviewed by the Faculty Council to determine 
membership. A majority vote of the Council is necessary for selection. Candidates are notified regarding 
selection or non-selection according to a predetermined schedule. 

Following notification, a formal induction ceremony is held at the school to recognize all the newly 
selected members. Once inducted, new members are required to maintain the same level of 
performance (or better) in all four criteria that led to their selection. This obligation includes regular 
attendance at chapter meetings held at least once a month during the school year, and participation in 
the chapter service projects(s). Students or parents who have questions regarding the selection process 
or membership obligations can contact the current chapter adviser (contact the office for name and 
contact information). 
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RULES AND REGULATIONS  

Uniforms and Personal Appearance 

HSA has a dress code policy to help create a safe and orderly environment, instill discipline, and 
eliminate the competition and distractions caused by varied dress styles. Students will be expected to 
arrive in dress code every day. Please cooperate, display modesty and neatness, and take pride in these 
clean, neat and attractive uniforms. We rely on your common sense and your parents’ and/or guardians’ 
support in helping to maintain this dress code. Students out of full or partial dress code will be sent 
home. If parent cannot be reached, the student will not be allowed to attend classes and will wait under 
the supervision of administration. Broken washer-dryer, forgetting leaving the uniform somewhere else 
etc. are not acceptable excuses for dress code violations.  

Both boys and girls uniforms must be purchased from the main office.  Uniforms can be 
purchased as a set (pants, shirt, belt, and tie) or as individual items as needed.  Students will be 
responsible for supplying shoes according to the guidelines below.  

Identification 

All students will be issued photo identification for security and for use in the cafeteria.  The ID must be 
worn and clearly visible at all times; it is a part of the school dress code.  The ID is school property and 
must be returned at the end of the school year.  Students are responsible for damaged, defaced or lost 
IDs and must purchase replacements. Students without their HSA issued ID will not be allowed in the 
school or on school grounds.  

Uniforms for Girls 

Tops: Long or short sleeve button-down blue dress shirt (school logo on the upper left chest area) with a 
navy blue neck tie or navy blue cross tie. Ties should be worn properly. No sweatshirts or hoodies are 
allowed under the shirt.  A school cardigan or vest may be worn over the shirt.  

Pants: Navy blue dress pants with a black belt. No shorts, Capri, or skirts.  

Footwear: Black shoes or boots. Black laces only. (No stripes, marks, or logos. No colorful shoe laces.) 

Uniforms for Boys 

Tops: Long or short sleeve button-down blue dress shirt (school logo upper left chest area) with a navy 
blue neck tie. Ties must be worn properly. No sweatshirts or hoodies are allowed under the shirt. A 
school cardigan or vest may be worn over the shirt.  

Pants: Navy blue dress pants with a black belt. No shorts. 

Footwear: Black shoes or boots. Black laces. (No stripes, marks, or logos. No colorful shoe laces.) 

Additional Dress Code Requirements and Limitations 

In addition to making sure you are wearing the school uniform, HSA requires that you follow these 
additional guidelines in terms of uniform appearance and personal appearance: 

Skirts: 

¶ NO skirts will be permitted except for religious reasons. 
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Pants and Slacks: 

¶ Pants and slacks must fit properly.   

¶ Pants may not be baggy.   

¶ Pants may not be sagged (must be pulled above the waist). 

¶ Belts (pure black) must fit properly and not hang down when buckled. 
 

Footwear 

¶ Girls: No sandals, clogs, high heels, or platform shoes will be allowed. Shoes must be all black, 
no writing or markings. Only black shoelaces.  

¶ Boys: No sandals will be allowed.  Shoes must be all black, no writing or markings. Only black 
shoelaces. 

 

Personal Appearance: 

We will not tolerate facial and body piercing, tattoos, hair dyes, extreme hairstyles and mouth gear other 
than braces or retainers that will attract UNDUE ATTENTION 

Outerwear: 

¶ Hats, caps, and other headgear may not be worn in the building. 

¶ Outerwear, such as windbreakers, jean jackets, or ski jackets, may not be worn. 

¶ In cold weather, students may wear a blue sweater-vest or cardigan, which must be purchased 
through the school. 

¶ No electronic devices should be worn with the uniform 
 

*Students must wear the proper uniform when in the building, including before and after school. 
Students must be in full dress-code in order to enter the school building.  Students are not permitted to 
keep their uniform in their locker and change in the building. Students cannot change their clothes after 
the school on the school premises.    

Illness, Injury and Medication Policies 

HSA will have a school nurse or first-aid-trained-professional available to discuss or to assist with 
medical problems or concerns. ALL students NEED a pass excusing them from class in order to see 
the nurse.  If students are coming from lunch or coming in between class changes, it is encouraged that 
they check in with their teachers first.  If students do not have a PASS from their teachers, they will be 
sent back to the class room for one.  Emergency situations DO NOT require hall passes such as evident 
trouble breathing, active vomiting and continuous, uncontrollable bleeding.  

If a student becomes unconscious in a location or injured beyond movement please leave student in 
that location with someone and inform the nurse. 

Illness or Injury During the School Day 
Please follow these three rules if you become ill or are injured during the school day: 

¶ Report to the clinic.  If the nurse is not available, you should report to the Main Office.  

¶ If you do not inform the office and simply miss class, it is an unexcused absence. 

¶ Do not just leave the building.  Always report to the main office. 

¶ Students are not to call parent/guardian/family members from classroom phones or personal 
cell phones.  If student is not feeling well, they are to report to the nurse’s office/ main office 
first. If necessary the nurse/ main office staff will call home. 
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School Notification 
Conditions that require school notification (appropriate staff): 

¶ Seizure conditions 

¶ Asthma 

¶ Diabetes 

¶ Bleeding disorders 

¶ Psychiatric disorders 

¶ Pregnancy 

¶ Chronic illness that may require maintenance during school hours  

¶ MRSA, staphylococcus infections, meningitis, chicken pox, etc… 
We need to keep all members of HSA healthy and safe.  If you need to set up an appointment to speak 
with the school nurse, please feel free to do so.  Contact the main office at (216)432-3660. 

MEDICATION POLICY                        
Medication should not be brought to school unless it is essential to the health of the student.  If a 
student must take medicine at school, these procedures must be followed: 

¶ The medication to be administered by designated school personnel must be: 
o sent directly from the pharmacy or physician’s office  
o or brought to school by the student’s parent/guardian. 

¶ The school must receive a Medication Administration Directions Form signed by the student’s 
physician and parent/guardian.  

¶ On the medication container must be clearly printed the following information: 
o Student’s Name 
o Name of the medication 
o Dosage 
o Time the medication must be taken. 

¶ Bring in only the amount of medication that is needed for a school day.   

¶ In the case of prolonged need, send in the amount for a clearly specified period such as one 
week or one month.  Extra medication will not be sent home with a student. 

¶ All medication will be kept in a secure location in the clinic. 
The only medications given to students at school are Tylenol, Ibuprofen, Tums and cough drops.  If a 
student asks for Tylenol or Ibuprofen they must have a Medication Administration form on file in their 
medical charts, signed by a parent/guardian.  If a student does NOT have a form on file, the nurse or 
office personnel may contact the parent/guardian over the phone for verbal permission, prior to giving 
the student medications.  If students are 18 and over, they DO NOT need a medication administration 
sheet on file signed by parents/guardians.   

Students may carry and administer their medication if these two conditions are met: 

1. It is warranted by a potentially life-threatening condition and advised by their physician and   
2. A Medication Self-Administration Form is on file in the office signed by the student’s parent, 

physician, and the Director. 

Lockers 

Each student will be assigned a shared locker for his/her use at HSA.  Each student will be paired with 
a peer.  This locker is for storing books, coats, and personal items necessary for school. The lockers 
should not be used to store valuable items you bring from home. HSA will not be liable for personal 
items you leave in your locker or bring to school with you. To keep your school items safe, we strongly 
advise you to keep your locker private.  Do not trade lockers with another student. Do not share your 
locker except with your assigned partner. It is your responsibility to see that your locker is kept locked 
and in order at all times. You should report any damage, vandalism or non-working condition of your 
locker to the office. If you do not report vandalism, damage or non-working condition of your locker, 
you will be held responsible for it.  Please remember that your locker is school property and remains 
at all times under the control of the school; however, you have full responsibility for the security of your 
locker and what is in it. Periodic locker checks will be made by HSA staff to ensure that lockers are kept 
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clean and orderly. HSA has the right to inspect lockers in cases of alleged theft or alleged storage of 
illegal substance etc.  

Lost and Found 

There will be a lost and found box in the rear of the cafeteria.  If you find books, clothing or personal 
items on the school grounds, please bring these items to the lost and found.  If you lose something, 
check the lost and found. Every month the lost and found items will be sent to a charity and the school 
will no longer be responsible for them. 

Phone Calls 

Teachers will not allow students to make phone calls during class time.  If a student comes down to the 
main office to use the phone for any other reason other than sickness or emergency, he/she will be told 
to see an administrator. 

Parents should call the school during normal hours to speak with their child only in the case of an 
emergency.  Any messages taken for a student will be delivered 8th period.  Messages taken after school 
hours will be given to the child by paging the child to the main office to pick it up. 

NO CELL PHONES SHOULD BE SEEN OR HEARD DURING SCHOOL HOURS.  No 
use of cell phones during the school day for any reason will be accepted (i.e. as a clock, calculator, text 
messaging, calendar, etc.). Cell phones used or visible during the school hours will be confiscated and 
given to the administration. Parents can get it back upon written request. On the second occurrence of 
same offence, cell phones will be kept until the end of current semester. Students who refuse to hand 
over the cell phone or any other electronics will be suspended.    

Electronic Devices 

Students are not permitted to use cell phones, I-pods, music players, or other electronic devices during 
the school day. Any electronic devices used or visible during the school hours will be confiscated and 
given to the administration. Parents can get it back upon written request. On the second occurrence of 
same offence, the item will be kept until the end of current semester. Students who refuse to hand over 
the cell phone or any other electronics will be suspended. 

Lunch and Breakfast 

Lunch and breakfast meals and limited vending machines are available to all students.  Students will eat 
lunch during the time indicated on their schedule. IDs are required to purchase meals (see Lunch and 
Breakfast Programs for more information). Students should observe the following rules during lunch and 
breakfast. Teachers on duty during the lunch period will hold you responsible for your behavior. 

¶ Breakfast is served from 7:30 a.m. to 7:50 a.m. in the basement only.  Students eating breakfast 
must remain in the basement and seated until the first bell at 7:55 a.m. 

¶ All students will remain in school during their lunch period.  

¶ During mealtime, you will be expected to display good manners and courtesy.  Engaging in 
horseplay or other unacceptable behavior during breakfast could result in the loss of Breakfast 
privileges for one day or more. 

¶ You must eat your meal only in the lunch area at basement level.   

¶ You are required to clear your place and dispose of all trash appropriately. Disciplinary action 
will be taken against any student who does not comply.  

¶ Use the vending machines only during lunch or breakfast hours. If you are caught using the 
vending machines during class time, your food/drink will be taken and not returned. You will 
also be sent to the appropriate administrator.   

¶ Students may not receive lunch from an outside source, such as restaurants, regardless of 
delivery manner. If a lunch is forgotten, a student will be permitted to call home until 8:08am. 
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After that time, no calls for lunch will be permitted. Parents must deliver the forgotten lunch 
to the main office before 10:00am to insure the child will receive it. No lunches will be 
accepted after this time.  

Lunch and Breakfast programs 

HSA offers free or reduced meals to qualifying students.  To protect confidentiality, all students are 
required to use a debit account to purchase and/or receive lunch.  Student IDs are used to track 
account numbers—thus students are required to carry and maintain their IDs (see Uniforms and Personal 
Appearance for more information). 

Parents or students may add money to account the week before they intend to purchase lunch through 
the office. A minimum of $10.00 may be added to the debit account on any Monday or first day of the 
school week. You may use this account at your discretion. Consecutive purchases are not required. 
Payments will not be accepted through the week.   

Applications for free or reduced meals are available in the main office at any time. It is the responsibility 
of the parent/guardian to update this information when any family income changes are made. Failure to 
do so can result in suspension of benefits and repayment of benefits received. 

Public Areas: Hallways, Stairwells, and Lavatories 

Hallways, stairwells, and lavatories are areas used by all members of HSA. Because everyone uses these 
areas, there are rules of conduct that all students must follow.  

¶ You may not loiter in the halls, lunchroom or lavatories or on staircases.  

¶ You may not eat in halls, lavatories, or on staircases. 

¶ You may not run in the halls, lunchroom, lavatories, or on the staircases. 

¶ You may not use any profane or vulgar language while in school. 

¶ You may not yell, scream, hit lockers or otherwise make excessive noise while in school. 

¶ You must do your part to keep these areas clean and safe. 

¶ Do not leave belongings on the floor outside your locker. 

¶ Make sure you clean up after yourself and appropriately dispose of all trash. 

¶ Report any leaks, spills, or other problems in the lavatory to a teacher or the office. 

¶ Do not roughhouse, push, or wrestle.  

¶ During class time, students are not to be in the halls, stairwells, or lavatories without a 
pass from their teacher or the main office. 

¶ Students in public areas during class time without a visible purpose (studying, taking test or 
quiz) will be interviewed and asked to go to class. 

Security Lockdown and Emergency Procedures 

Fire and Weather (Tornado) Emergencies 

Fire and tornado procedures are posted in every room and drills will be conducted regularly to ensure 
the safety of all students.  During all drills, or real emergencies, students should follow the directions 
listed in their room, listen to teachers and administrators and remain silent at all times.  In the event of a 
fire, the alarms and strobe lights will be activated and a CODE RED will be announced. For a weather 
emergency, a CODE GREEN will be announced over the P.A. system. 

Lockdown 

If the need arises to lock down the building due to an increased national security level, or general 
building intruder, the following procedures will be instated: 

1. An announcement will be made over the P.A. System stating, “CODE BLUE -please remain 
in your rooms.” Classrooms will then be called individually to establish two-way 
communication.  

2. At that point classroom doors are to be shut and locked. Classroom windows will be covered. 
All students will be held in the classrooms until further instructions.  

3. All outside doors will be checked and locked by custodians and administrators. Deans will 
secure all inside doors. 
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4. ALL unassigned teachers need to report immediately to the main office on the 2nd floor for 
assignment.  

5. No outside person, parent or visitor, will be permitted entry until situation has been assessed.  
6. Any parent entering the building will enter only through front doors on the main floor. 

Parents must show proper identification to enter the building. They will be detained in the 
Guidance Office.  Students will be escorted to the Guidance office, and must leave with 
parents through the front door. Any overflow of parents will be escorted to an empty 2nd 
floor classroom. 

7. After the situation has been assessed, further instructions and general information will be 
broadcast over the P.A. system. 

8. An emergency announcement will air on Ch 3, 5, 19, and 43. 

School Activities 

HSA will offer a range of activities that will enrich student learning during the school day and after 
school.  Because the safety of students is very important to us, specific rules will apply to these 
activities. 

All off campus events or activities, such as field trips, bus stops, buses, basketball games, etc. carry the 
same rules as in school activities.  Students are expected to maintain their best behavior when 
representing the school.  

Field Trips 

Field Trips offer exciting ways to learn.  HSA students will have the opportunity to go on field trips at 
various times throughout the school year.  For all field trips, you will be expected to follow these rules: 

¶ You must return the Field Trip Permission Slip signed by your parents or guardian on or 
before the specified date.  No phone calls will be accepted as permission.  

¶ You must wear your school uniform unless otherwise specified.  

¶ You must abide by HSA codes of student conduct while on the field trip; even if on a field 
trip, you are still considered at school. 

 

International Trips 

Due to the extensive amount of planning and teacher responsibility that these trips require, different 
regulations will apply and will be based on the judgment of the teachers.   

After School Activities 

There is no better way for students to enrich their education than by taking part in clubs and after-
school activities or working with a teacher.  These opportunities will allow you to explore more deeply 
things you already enjoy and to try other areas that may interest you.  If you stay for an after-school 
activity, you will be expected to follow these rules: 

¶ You must be with a teacher or other staff member at all times. 

¶ You must arrange for your own transportation to arrive promptly at the end of the activity. 

¶ You must abide by the HSA code of student conduct while participating in the activity. 

¶ You may not stay after school to wait for another student. 

¶ You may not roam the hallways.   
A full list and description of after school clubs and activities will be posted after school starts and 
students will have an opportunity to join one that interests them. 

If you are not attending a school activity you are required to leave the building, or you will be asked to 
enter a classroom.  If there is any inappropriate behavior your parents will be called and they will need 
to pick you up immediately.   

After school rules 

If your child is not attending an after school activity or receiving tutoring, your child will be asked to 
leave the building at dismissal 2:30 p.m.  If, for any reason, your child needs to stay to be picked up they 
will need to report to an assigned area that will be monitored.  If your child’s behavior is not within the 
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proper conduct guidelines, your child will be referred to an administrator.  In order for your child to be 
released, a parent/guardian will need to enter the school and pick them up.  Phone calls will not be 
accepted as a request to release a child.    

Security Cameras 

Cameras have been placed in high traffic areas inside and outside the building to increase security and 
safety. Any student tampering with these devices is subject to disciplinary action. 

Textbook and Supplies 

HSA will provide students with the textbooks for each of their classes.   Families will be asked to make 
a contribution to the textbook fund to defray costs for books.  HSA will hold each student responsible 
for the condition of the textbook issued to him or her.  Each student should take care to see that these 
books are not lost, stolen, damaged, or defaced.  Students will have to pay to replace any books that are 
damaged or not returned.  

Many of the classes will use consumable supplies – from materials to workbooks.  Students will be 
required to pay for these consumable materials.  If there is a special circumstance, families should meet 
with the administration. 

Early Dismissal 

Because HSA is very concerned about your safety and well-being, early dismissal from school is an 
important issue. In all instances of early dismissal, the following precautions will be taken to insure 
students’ safety.   

¶ The director may release you before the end of a school day only upon presentation of a 
written or face-to-face (no telephone call) request from your parent or guardian or for 
emergency reasons. 

¶ You may be released only to a parent or guardian whose signature is on file in the school 
office or to a properly identified person, authorized in writing by the parent or guardian to act 
on his/her behalf. 

¶ You may be released "on his/her own" only with verified parental permission. 

¶ No staff member shall permit or cause you to leave school prior to the regular hour of 
dismissal except with the knowledge and approval of the Director and with the knowledge and 
approval of your parents or guardian. 

¶ You will not be released from school to any government agency without proper warrant or 
written parental permission except in the event of an emergency as determined by the director. 

Student Drivers 

Horizon Science Academy assumes no responsibility for lost, stolen or damaged property or vehicles. 
Horizon Science Academy disclaims all risk for vehicles towed or ticketed by Cleveland Police. We 
encourage all drivers to take proper safety precautions while on Horizon Science Academy property or 
risk the loss of parking privileges.  

ALL DRIVERS MUST HAVE PARKING PERMIT AND PARK AT THEIR OWN RISK! 

Visitors 

Visitors for educational reasons are welcome at HSA.  Visitors, including parents, must register with the 
office when they arrive and are required to wear visitor identification.  Do not bring guests to school 
without prior arrangements. 

ATTENDANCE 

The Ohio Board of Education requires all students enrolled at HSA to attend school 
regularly in accordance with the laws of the State.  The success of HSA’s educational 
program is based on the daily presence of the students and requires continuity of 
instruction and classroom participation.  In addition, the regular contact of students 
with one another in the classroom and their participation in well-planned instructional 
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activities under the guidance of a competent teacher are vital to the success of the 
educational program.  For these reasons, the administration, faculty and staff of HSA 
will frequently talk about the importance of students being in class and on time. 

Promoting and fostering consistent student attendance requires a commitment from 
the administrators, teachers, parents, and students.  No single individual or group can 
successfully accomplish this task.  Members of HSA’s professional staff will do all they 
can to encourage and support student attendance. This ranges from creating a pleasant 
and safe physical environment to providing meaningful learning experiences and 
opportunities in every class.  In addition, professional staff will: 

¶ keep accurate attendance records to excused and unexcused absences, 

¶ require a parent/doctor’s note from a student returning from an absence and 
follow through appropriately if the student does not have one,        

¶ incorporate defined, daily participation as part of the teaching/learning process 
for each grading period, and require accountability from students to complete 
work they missed while absent including homework, projects, quizzes, tests 
and other assignments. 

We ask that you, as a student, do all you can do to attend school every day.  If you 
have any problems with attendance, please talk with a teacher or administrator about 
them. 

Attendance Policy 

Should a student reach a number of 5 unexcused absences, a warning letter will be sent 
to the parent by the attendance officer. If a student reaches 10 unexcused absences, 
the attendance officer will refer student to assistant director. A total of 15 unexcused 
absences will result in the student facing potential expulsion and may  result in the 
main office contacting child and social services as well as Cuyahoga County juvenile 
authorities.    

Tardiness 

Tardiness to school and to class – whether the result of oversleeping, missing the bus, 
car problems, baby-sitting, athletic workouts, socializing or lingering in the halls - is 
unacceptable.  When a student reaches a number of 5 unexcused tardies, a Saturday 
suspension notice will be sent to the parent by the attendance officer and the student 
will be referred to the Dean of Student. When a student reaches 10 unexcused tardies, 
the deans will assign a 1-day suspension and inform the parent and Assistant Director. 
A total of 15 unexcused tardies will result in a 3-day suspension. A total of 20 
unexcused tardies  will result in a 5-day suspension. A total of 25 unexcused tardies 
will result in a mandatory parent and student meeting with the assistant director. In the 
case of a total of 30 or more unexcused tardies, students may  be  expelled and the 
main office may  contact child and social services as well as Cuyahoga County juvenile 
authorities. A parent may only excuse 15 tardies per semester. Any tardies in the 
excess of 15 excused tardies will automatically be considered unexcused. In order for a 
tardy to be considered excused a parent must call the main office or submit an excuse 
letter to the main office no more than 2 days after the excused date or the tardy will 
automatically be considered unexcused.  

Absence and Tardiness 

HSA recognizes two kinds of absences and tardiness: excused and unexcused.  Please 
read through the definitions of each carefully so that you understand your and your 
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parents’ or guardians’ responsibilities. Also, you need to be very aware of your 
responsibilities regarding homework, quizzes, and tests when you have an excused 
absence and the consequences for unexcused absences. 

Excused Absences 

Under Ohio’s “Missing Child Law”, parents or guardians must notify the school any 
morning their child is not attending.  The excuse shall be submitted to the attendance 
office and filed as part of the student's school record. Parent or Guardians may only 
excuse 10 days per school year. Excuses in excess of 10 days by parent or guardian will 
not be accepted.  An excuse for absence from school may be approved for one (1) or 
more of the following reasons or conditions: HSA accepts only the following as 
excusable reasons for absence from school. 

Unexpected Absences 

Personal Illness 

¶ Your parent or guardian must call the school each morning you are home ill. 

¶ When you return to school, you must bring an explanatory note from your 
parent or guardian. 

¶ If a student is absent for more than 2 consecutive days, a doctor’s note is 
required starting that third consecutive day of absence. 

Illness in the Family 

¶ Your parent or guardian must call the office to explain the situation and 
estimated time of absence. 

¶ When you return to school, you must bring an explanatory note from your 
parent or guardian. 

¶ If a student is absent for more than 2 consecutive days due to family illness, 
parent/guardian must provide written and signed documentation from the 
physician providing care to that family member. Starting the third consecutive 
day of an absence, documentation will be required. 

 

NOTE:  It is the parents/guardians responsibility to update the school’s main office 
and school nurse 1x/week in the case of ANY EXTENDED ABSENCE.  Every five 
days parents/guardians should call and come by the main office to provide medical 
documentation.   

Quarantine of the Home 

¶ Your parent or guardian must call the office to explain the situation and 
estimated time of absence. 

¶ When you return to school, you must bring an explanatory note from your 
parent or guardian. 

¶ Such an absence is limited to the length of the quarantine as fixed by the 
proper health officials. 

Death of a Relative 
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¶ Your parent or guardian must call the office to explain the situation and 
estimated time of absence. 

¶ When you return to school, you must bring an explanatory note from your 
parent or guardian. 

 
Anticipated or Planned Absences 
Observance of Religious Holidays  

¶ Any student shall be excused for the purpose of observing a religious holiday 
consistent with his/her creed or belief. 

¶ You must bring a note from your parent or guardian to the office before the 
day(s) of the absence. 

¶ You must bring a note to the office the day you return. 
Professional Appointments   

¶ We encourage parents to schedule medical, dental, legal, and other necessary 
appointments outside school hours whenever possible. If this is not possible, 
you must bring a note to the office the day of the absence stating clearly the 
time you are to be dismissed.  In addition, the following rules shall apply to 
this kind of dismissal during the school day: 

¶ Parents must come to the office to pick you up. 

¶ You and your parent must sign you out of school; when you return to school, 
you must sign in. 

¶ You must return to school when finished, providing that school is still in 
session. 

Family Vacations 

¶ Students are permitted to go on vacation during the school year without 
penalty except for the last week of each semester when final exams are being 
taken.  The purpose of this administrative guideline is to accommodate parents 
and guardians who must take their vacations during the school year because of 
company (industry) policies and their desire to enjoy that time as a family.  The 
following rules shall apply to this kind of absence: 

¶ Whenever a proposed absence-for-vacation is requested, your parents must 
discuss it with the assistant director.  The length of the absence should be 
made clear, and those involved should have an opportunity to express their 
views on the potential effects of the absence. 

¶ You should talk with each teacher to get assignments and materials that must 
be completed. 

Unexcused Absences 

An unexcused absence does become part of a student’s school record.  You will be 
marked for an unexcused absence if you 

¶ fail to bring a written note within two school days following an absence, 

¶ leave school without signing out of school at the office, 

¶ are absent from class without permission - including walking out of class, 

¶ are absent from school without parental permission, 

¶ get a pass to go to a certain place but do not report there, and/or 
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¶ are absent for reasons not acceptable to the administration.   

¶ are absent for transportation, weather, personal issues and non-medical 
appointments. 

***With regard to school closings we are NOT apart of the Cleveland Metropolitan 
school district.  When we are closed for severe weather, watch Channel 8 news and 
look for HORIZON SCIENCE ACADEMY High School Cleveland. 

If a student accumulates 5 unexcused absences during the school year 2 Saturday 
Suspensions will be assigned. If a student accumulates 10 unexcused absences during 
the year the parent and student will have to meet with the assistant director. If a 
student accumulates 15 or more unexcused absences students will be asked to 
withdraw or will be expelled and the main office will contact child and social services 
as well as Cuyahoga County juvenile authorities 

Make-up Work for Excused Absences 

An absence from school, even for several days, does not excuse you from 
responsibilities in the classroom on the day you return. If you have an excused 
absence, you will be given the same number of days that you were absent to make up 
missed work. 

To be eligible for make-up work, you must show each teacher the “excused absence 
slip.”   On the day you return to school, it is your responsibility to find out what 
work is required and when the work needs to be completed. 

If you are absent for school-related reasons or for an anticipated or planned absence, 
make arrangements with your teacher(s) for assignments prior to your absence.  For 
students with excused absences, make-up tests will be scheduled at a time designated 
by the teacher. It is the students’ responsibility to ask for the test and take the test at 
that time.   If you fail to do this, the teacher is not obligated to set another time for the 
make-up.  If you fail to make up a test without making other arrangements, the teacher 
may decide not to give you the test. Make-up work is to be picked up by the 
parent/guardian or family member ONLY.  We will NOT allow make-up work to be 
sent home with other students unless they are siblings in the same household. 

Make-up Work for Unexcused Absences 

If you have an unexcused absence, your grade(s) in a class or classes will be affected in 
one of these ways. 

¶ You may not make up work following an unexcused absence. 

¶ Unexcused absences may result in an "F" or "zero" for the day in each class 
missed. 

¶ Teachers are not obligated to allow you to make up quizzes or tests. 

Truancy 

Truancy means that a student is absent from his or her assigned location without the 
knowledge of a parent.  HSA shall consider any student truant if he/she is inexcusably 
absent from his/her assigned location without the knowledge of a parent. 

Truancy shows a deliberate disregard for the educational program and is considered a 
serious matter that will have immediate consequences.  If you are truant, 
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¶ No credit will be recorded for work you missed as result of truancy. 

¶ A record of the truancy will be entered into your record file. 

¶ A conference with your parents will be held. 
 

Failure to provide proper documentation and contacting the main office about 
absences will NOT be tolerated at HSA.  Failure to comply ma result in the main 
office contacting child and social services as well as Cuyahoga County juvenile 
authorities. 

Habitual Truancy 

HSA shall considered a student an "habitual truant" by State law when, in spite of 
warnings and/or his/her parent's efforts to ensure attendance, he/she has 
accumulated during a semester ten (10) consecutive days or fifteen (15) total days of 
unexcused absence.  The student’s resident district Juvenile Court as well as Cuyahoga 
County Children and Family Services may be contacted when he/she exceeds the 
number of days absent within the state law. 

 

STUDENT CONDUCT AND DISCIPLINE 

HSA has as its goal to help every student fulfill his or her intellectual, social, physical and emotional 
potential.  Everything in and about the school has been designed to create an orderly and distraction-
free environment in which all students can learn effectively and pleasantly. To foster this kind of 
learning environment, the HSA administrators and teachers shall not allow the following behaviors at 
school.  At “School” shall include during school, any time on school property, or at or during any 
school-sponsored activities.    

Unacceptable Student Behaviors 

Students are considered to be subject to the authority of the school when they are en route to or from 
school and at school related or school sponsored events even though those activities may not take place 
on school grounds.  Some examples include: athletic meets and games, field trips, contests, and 
concerts.  Misbehaviors that occur at such events as outlined below will be subject to the same penalties 
as misbehaviors as those that occur on school grounds. Misbehaviors and penalties are outlined below: 

Level I Misbehaviors 

A. Possessing or using tobacco or tobacco substitutes at School 
B. Failing to attend school on time or to attend classes on time 
C. Failing to attend all assigned classes 
D. Taking and using the writings and ideas of another and deceptively submitting them as one's 

own work to satisfy a school assignment 
E. Signing the name of another person for purpose of defrauding school personnel 
F. Cheating on examinations 
G. Engaging in excessive displays of mutual affection 
H. Possessing beepers, pagers, cellular telephones and similar electronic devices in school 
I. Wearing non-dress code clothing 
J. Posting or distributing materials on school property that causes a disruption to the educational 

process 
K. No magic markers or gel pens 
L. Being habitually tardy. The tenth one will result in a one-day suspension 
M. Failure to serve the Saturday suspension will result in one-day suspension 
N. Students are not to dress down on their birthdays and notes will not be accepted on this day 
O. No card playing at any time, this includes before and after school and during lunch periods 
P. No Soliciting 
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Corrective Action I 

Disciplinary responses including suspensions may be used by the Director  to correct Level I 
misbehaviors. Level I misbehaviors will result in detentions, suspensions, and optional classroom 
assignments.  Disciplinary responses may include: 

¶ Teacher conference (with student alone or with parent(s)/guardian(s); 

¶ Director conference (with student alone or with parent(s)/guardian(s); 

¶ Parent/guardian contact by telephone; 

¶ Detention; 

¶ Saturday Suspension; 

¶ Suspension up to 3 days; 

¶ Behavioral Contract. 
 

The Director  may utilize school based or agency mediation programs for conflicts between students as 
appropriate. Related or chronic occurrence of Level I misbehaviors may result in suspension as a Level 
II-A misbehavior. 

Level II Misbehaviors 

A. As defined by the Director , chronic violation of Level I misbehaviors 
B. Leaving school without permission, in the absence of an emergency declared by the Director 
C. Engaging in or causing a disruption on a school bus 
D. Verbally or physically threatening to injure or harm another person or intimidating another 

person by creating fear for personal safety 
E. Bringing alcoholic beverages to School or having alcoholic beverages in his/her possession, or 

coming to School under the influence of alcohol or drugs 
F. Intentionally causing an interruption of education in the classroom 
G. Using abusive or profane language (including name calling/racial slurs) 
H. Failing to adhere to school culture and directives of school personnel when subject to the 

authority of the School 
I. Intentionally participating in or initiating actions that result in the disruption of the entire 

school 
J. Gambling on School premises 
K. Trespassing, including entering a school to which the student is not assigned without signing 

in at the office, entering a school from which the student is suspended without permission 
from the school Director or bringing an unauthorized visitor to the school 

L. Intentionally participating in hazing activities 
M. Engaging in sexual contact with or without mutual consent 
N. Engaging in an activity that may create a condition that is unsafe or unhealthy to others 
O. Being on the basketball court after 3:00 P.M. 
P. No students are permitted on the elevator for any reasons (except medical conditions by 

doctor report). This will be strictly enforced with a 5 day suspension to ensure accordance. 
Q. Student use of copy machine is strictly prohibited. 
R. Students are not permitted in unsupervised areas within the school.    

Corrective Action II 

The Director may suspend a student for a period not to exceed five (5) school days, following 
appropriate due process as specified in the Ohio Revised code 3313.66. THREE LEVEL II 
MISBEHAVIORS WITH SUSPENSION WILL RESULT IN A BEHAVIOR CONTRACT. 
VIOLATION OF LEVEL II MISBEHAVIOR WHILE ON A CONTRACT WILL RESULT IN 
EXPULSION. STUDENTS ON A BEHAVIOR CONTRACT WILL BE EXPELLED ON THEIR 
NEXT OFFENSE.  

IT WILL BE AT THE DISCRETION OF THE ADMINISTRATION TO ISSUE 
BEHAVIORAL CONTRACTS AT ANY TIME AS DEEMED NECESSARY. 
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Level III Misbehaviors 

A. Using or bringing weapons, dangerous instruments, explosives, firearms, or knives to School 

¶ A weapon is anything that is commonly used or designed to hurt someone or to put 
someone in fear (examples: guns, knives, knuckles, clubs, box-cutters etc.) 

¶ A dangerous instrument is anything that although not specifically designed to hurt 
someone, can be used to hurt someone or put someone in fear (examples: belts, 
combs, compasses, etc.) 

¶ An explosive is any substance that can potentially generate a release of mechanical or 
chemical energy (examples: firecrackers, cherry bombs, gun shells, etc.) 

¶ Any object, which closely resembles a weapon or explosive and could put persons in 
fear for their safety is included in this category (examples: starter pistols, pellet guns, 
toy guns, smoke bombs, etc.) 

B. Verbally or physically threatening to injure or harm a school staff member 
C. Fighting, hitting, or pushing another student 
D. Showing disrespect to teachers or staff and/or using inappropriate language and behavior. 
E. Intentionally causing physical injury to a school staff member 
F. Sexually assaulting another person (as specified in O.R.C. 2907.01) 
G. Intentionally causing or attempting to cause physical injury or intentionally behaving in such 

way as could reasonably cause physical harm to another person 
H. Sexual conduct or sexual contact without mutual consent which includes all forms of sexual 

harassment 
I. Hate crimes 
J. Being truant 
K. Engaging in drug related activities, including but not limited to: 

¶ making, selling, or distributing drugs/counterfeit drugs at School; 

¶ bringing readily identifiable drug abuse instruments or paraphernalia to School  or 
having such items in his/her possession; 

¶ using or possessing drugs/counterfeit drugs at School. 
L. Intentionally burning or attempting to burn property 
M. Stealing or attempting to steal or possession of stolen property 
N. Damaging or attempting to damage property: Any property damaged/broken by the student 

whether playfully or intentionally is to be repaired or replaced at the parents’ or guardians’ 
expense.  

O. Forcibly entering a school building locker, classroom, or secured enclosure 
P. Extorting or attempting to extort property 
Q. Falsely sounding a fire alarm, or causing a fire alarm to be sounded 
R. Falsely communicating or causing to be communicated that a bomb is located in or on  

property 
S. More than one person acting together to intentionally cause harm or injury to one individual 
T. Bringing inappropriate materials 
U. Excessive referrals of Level I and Level II misbehaviors may/will result in expulsion. 

Corrective Action III 

Any student will be expelled by the Director/assistant Director for expulsion for Level III offenses. 
Parents will be informed of any Level III misbehavior offense committed by their child immediately by 
the administration of the school. 

Students who are found to have Violated Rule III-E (staff assault) and Rule III-K (drugs) will be 
expelled. Students, after required due process as specified in Ohio Revised Code 3313.66, found to have 
violated this section must be immediately expelled by the Director/Dean of Students .  Based on Ohio 
Code Section 3313.66, students who bring firearms on school property, in a school vehicle, or any 
school-sponsored event shall be expelled for ONE CALENDAR YEAR. 
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Additionally, students who are expelled for a violation of this section have reached their 16th birthday, 
have been convicted or adjudicated delinquent of a violation or O.R.C. 3316.662 may be subject to 
permanent expulsion from school. 

Due Process 

All students at HSA are entitled to the rights guaranteed by the United States Constitution and Bill of 
Rights, and their rights will not knowingly be denied by the required code of conduct or by any 
disciplinary actions taken by the school.  Any student who exhibits any of the Unacceptable Student 
Behaviors listed in this handbook or added to this list at a later date will suffer immediate consequences.  
These consequences range from notification of parents, detention, and emergency removal from a 
school activity to suspension, expulsion, and criminal prosecution.     

All students at HSA have the right to feel that they are physically, emotionally, and intellectually safe.   

¶ Therefore, if at any time you feel you are the subject of harassment, hazing, threats, or other 
intimidating behavior, you should immediately speak to an administrator about the problem.  
The situation will be investigated as soon as possible.  All reports like this will be kept 
completely confidential.  

¶ Similarly, if you are concerned about the safety of another student who seems to be the subject 
of harassment, hazing, or threats, you should immediately speak to an administrator about the 
problem.  The situation will be investigated as soon as possible.  All reports like this will be 
kept completely confidential. 

Detentions 

Detention will be held on each day after school for at least 30 minutes.  Students will have at least one 
(1) day’s notice that they must serve a detention in order to make arrangements to be picked up from 
school.  Parents may request in person a delay of the detention; no phone calls or notes will be accepted 
for this. Failure to serve the detention will result in Saturday detention. 

Suspension 

Notice of Suspension and the reasons for the suspension will be given to the student in writing by the 
Dean of Students after hearing the issues involved in a situation.  If you are suspended, you will have 
the opportunity to make up work that you missed during the suspension, but you will not receive credit 
for such work. 

You and your parent/guardian may appeal a suspension within one (1) school day of the suspension 
being issued.  This appeal will be made to the Director in writing and heard by a disciplinary board 
made up of three (3) administrators. You may not attend classes until the appeal is heard, but you will 
be able to turn in work for the classes you miss while waiting for the appeal and receive credit for that 
work.  All disciplinary board hearings will be held within two (2) school days of the appeal being made.   

Saturday Suspensions 

At the discretion of the administration, students will be assigned a Saturday suspension rather than an 
out of school suspension.  Saturday suspensions last from 9:00 a.m. to 12:30 p.m.  Doors will open at 
8:30 and students are expected to be on time and leave immediately following the session.  Students 
must be in dress code for the suspension.  Students are expected to follow the rules outlined by the 
suspension monitor. Failure to come on time or not showing up will result in 1-day suspension.  

Expulsion 

The decision to expel any student will be made in writing and will include the reasons for the expulsion 
by the Director after hearing about the events involved in a situation.  

You and your parent/guardian may appeal an expulsion within two (2) school days of the expulsion 
being issued. This appeal will be made to the Director and heard by a disciplinary board made up of 
three (3) administrators.  You may not attend classes until the appeal is heard, but you will be able to 
turn in work for the classes you miss while waiting for the appeal and receive credit for that work.  All 
disciplinary board hearings on expulsions will be held within four (4) school days of the appeal being 
made.   
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Internet Acceptable Use Policy 

The Internet has become a vital part of our information infrastructure. Horizon Science Academy 
strongly believes in the educational value of the Internet and recognizes the potential of such to support 
our curriculum and student learning in our school. Horizon Science Academy also recognizes the 
potential for misuse, or abuse, which is inherent in the Internet, and will make reasonable efforts to 
protect its students and teachers. HSA installed and maintaining software that is designed to limit access 
to harmful matter on the Internet. Such filtering software, however, may not adequately protect users 
from accessing all harmful matter on the Internet. The installation of such software does not relieve 
harmful matter. Please read this document carefully. If you violate these provisions, access to the 
Internet (including any computer connected to the Internet) may be denied and you may be subject to 
legal and/or disciplinary actions. 

Terms and Conditions of This Policy: 

1. I accept personal responsibility for my use of school Internet services.  
2. My use of the Internet must be in support of education and research, and within the education 

goals and objectives of HSA.  
3. Prohibited Use: The following uses for the Internet are prohibited:  

a. Any use which is in violation of federal, state or local law. This includes, but is not 
limited to, the transmission of copyrighted materials.  

b. While using any other organization’s network or computing resources, violating that 
organization’s rules for use of its network or computing resources.  

c. Knowingly bypassing or penetrating any Internet security measures, including gaining 
entry or “hacking” into systems, or accessing restricted material without 
authorization. 

d. Any use which assists, supports, or promotes another person’s Internet use in 
violation of these rules.  

e. Production, transmission or storage of any communication or material which may be 
considered:  

i. Defamatory, abusive, harassing or threatening toward another person.  
ii. Communications or materials which denigrate persons based upon race, 

ethnicity, religion, gender, or disability are prohibited.  
iii. Promoting, encouraging or supporting the use of controlled substances.  
iv. Commercial activities by individuals or for-profit entities.  
v. Violating another person’s right to privacy. 
vi. Using a false identity on the Internet.  
vii. Otherwise prohibited on a school campus or in a workplace.  

f. Accessing any pornographic, obscene, vulgar or sexually explicit material, or any 
material which promotes, encourages or supports any unlawful activity. 

4. Use of the Internet is a privilege, not a right, and inappropriate use will result in withholding 
of that privilege.  

5. You are expected to abide by the generally accepted rules of network etiquette. These rules 
include (but are not limited to):  

a. Be Polite. Never send, or encourage others to send, abusive messages.  
b. Use Appropriate Language. Remember that you are a representative of our school, 

on a non-private system. You may be alone with your computer, but what you say 
and do can be viewed globally! Never swear, use vulgarities, or any other 
inappropriate language. Illegal activities of any kind are strictly forbidden.  

c. Do not reveal personal identifying information on the Internet, such as your home 
address or personal telephone number, or the addresses and telephone numbers of 
students or colleagues.  

d. Do not use the network in any way that would disrupt use of the network by others.  
6. Horizon Science Academy makes no warranties of any kind, whether expressed or implied, for 

the service it is providing. HSA will not be responsible for any damages suffered while on this 
system. These damages include loss of data, inability to complete work due to system 
downtime, and loss of privacy. Use of information obtained via the Internet is at your own 
risk.  
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7. Security on any network is a high priority because of the many people relying on that network. 
If you suspect a security problem, notify the appropriate school personnel at once. Never 
demonstrate the problem to other users. Never use another individual’s password or account. 
Never give your passwords to another person. Any use identified as a security risk will be 
denied access to the network and may face disciplinary action.  

8. Vandalism is defined as any malicious attempt to harm, or destroy, anyone else’s data, or any 
attempt to deprive other users of network services or computers. This includes, but is not 
limited to, the creation and uploading -downloading of viruses or Trojan horse programs, 
unauthorized tampering with the Control Panel settings for computers, or physical damage to 
any machine. Vandalism may result in the loss of computer access, disciplinary action, and 
legal referral. 
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APPENDIX: FORMS 

Senior Graduation Determination Form 

STUDENT’S NAME: ____________________________ 

GRADUATION YEAR: ______ 

1 – COURSES 

 ALGEBRA I                 (1 CREDIT) ___            BIOLOGY                        (1 CREDIT) ___ 

 GEOMETRY                (1 CREDIT) ___           CHEMISTRY                    (1 CREDIT) ___ 

 ALGEBRA II                (1 CREDIT) ___            PHYSICS                          (1 CREDIT) ___ 

 ENGLISH I                   (1 CREDIT) ___           MDN WRLD HISTORY  (1 CREDIT) ___ 

 US LITERATURE I      (1 CREDIT) ___           EARLY US HISTORY      (1 CREDIT) ___ 

 US LITERATURE II     (1 CREDIT) ___           MDN US HISTORY        (1 CREDIT) ___ 

WORLD LITERATURE (1 CREDIT) ___         GOVERNMENT              (1 CREDIT) ___ 

PHYSICAL EDUCATION                                                    (1 CREDIT) ___ 

 HEALTH                                                                            (1 CREDIT) ___ 

 FINE ARTS                                                                        (1 CREDIT) ___ 

 COMPUTER TECHONOLOGIES                                      (1 CREDIT) ___ 

 FOREIGN LANGUAGES (SAME LANGUAGE)                (2 CREDITS) ___ 

 ELECTIVES                                                                       (4 CREDITS) ___ 

CAREER AND COLLEGE PATH                                        (1 CREDIT) ___ 

2 – COMMUNITY SERVICES (40 HOURS)                                            DONE ___ 

3 – SENIOR THESIS                         GRADE ___ 

4 – MATERIAL FEE IS PAID/ITEMS RETURNED                               YES ___         

5 – OHIO GRADUATION TEST SCORES 

    MATHEMATICS PORTION              PASSED ___ 
    SCIENCE PORTION                         PASSED ___ 

                                           WRITING PORTION                        PASSED ___ 
                                           READING PORTION                       PASSED ___ 
                                           SOCIAL STUDIES PORTION           PASSED ___ 
Seniors who have not passed all portions of the OGT will not be eligible to walk in the graduation 
ceremony. 

6 – MINIMUM GPA REQUIREMENTS (“1.20”)   STUDENT’S GPA ___            DONE ___ 

IF ALL THE BOXES ABOVE ARE CHECKED, THE STUDENT MEETS THE GRADUATION 
REQUIREMENTS.SO, THE STUDENT CAN RECEIVE DIPLOMA AND ATTEND SENIOR 
GRADUATION CEREMONY 

COUNSELOR’S NAME: _______________________   SIGNATURE: _____________  
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Internet Acceptable Use Policy Form 

Horizon Science Academy 

Parent/Guardian  
I have read this policy and understand my responsibilities as a parent/guardian, as well as the student’s 
responsibilities. I understand that any violation of the provisions of this policy may result in disciplinary 
action, the revocation of access to the Internet through Horizon Science Academy’s network, and/or 
legal action.  

I hereby give my permission for ___________________________ to participate in the use of the 
Internet, a worldwide telecommunications network, via Horizon Science Academy’s computers and 
network.  

I realize that she/he will be able to access major networks throughout the world using the Internet. I 
understand that this access is designed and intended for educational purposes only.  

I also understand that she/he will receive instruction in the appropriate use of this resource.  

I realize the Internet contains material that is inappropriate for school purposes. I support the Horizon 
Science Academy’s position that students are responsible for not accessing such material. 

I will not hold Horizon Science Academy, its employees, or assignees, accountable for unsuitable 
materials acquired by my son, daughter, or foster child through Internet usage at school.  

I acknowledge that ________________ and I have read the H.S.A.  Internet Acceptable Use Policy. 

Parent/Guardian’s Name: __________________________ (please print)  

Parent/Guardian’s Signature: ________________________ Date: __/__/__ 

 

Student  
I understand that use of Horizon Science Academy’s computers and network services is a privilege and 
I will abide by the provisions and conditions of the policy.  

I understand that the Internet contains material inappropriate for school use and, therefore will take 
personal responsibility to not access this material myself. I recognize that it is impossible for Horizon 
Science Academy to prevent access to all controversial materials, and I will not hold them responsible 
for materials found or acquired on the network.  

I further understand that if I violate this policy, my access privileges may be revoked and appropriate 
disciplinary and/or legal action may be taken. 

Student’s Name: _______________________________ (please print)  

Student Signature: ______________________________ Date: __/__/__ 
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Student's Commitment 

2011-2012 

I fully commit to HSA in the following ways: 

1. I will arrive at HSA everyday by 7:55 A.M.               

2. I will remain at HSA until the last bell (Mon. - Fri.) and leave at dismissal unless attending 

tutoring or an after school activity. 

3. I will come to HSA on appropriate Saturdays for the Ohio Graduation Test Preparation 

Courses. I am fully aware that Saturday school is not an option but a mandatory school day if it 

is assigned by HSA Administration. 

4. I will attend Saturday Detentions or After School Detentions if assigned. 

5. I will always act in an appropriate manner in order to ensure that the classroom environment is 

one that myself and my fellow students have the ability to learn. This means that I will complete 

all my homework every night; I will call or e-mail my teachers if I have a problem with the 

homework, and I will raise my hand and ask questions in class if I do not understand 

something. 

6. I will respect all teachers and adults in the HSA building. 

7. I will always make myself available to parents, teachers, and any concerns they might have. If I 

make a mistake, I will tell the truth to my teachers and I will accept responsibility for my actions. 

8. I will always behave so as to protect the safety, interests, and rights of all individuals in the 

classroom. This means that I will always listen to all my HSA teammates and give everyone my 

respect. 

9. I will follow the HSA dress code. 

10. I am responsible for my own behavior, and I will follow the teachers' directions. 

11. I understand that it is my responsibility to read and know the HSA Handbook and follow all 

rules and regulations contained within. 

Failure to adhere to these commitments can jeopardize my privilege to attend Horizon 

Science Academy  

Parent/Guardian Signature: ____________________________          Date:____/_____/________  

Student Signature: ___________________________________           Date:____/_____/________ 
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Parents'/Guardians' Commitment 

We fully commit to HSA in the following ways: 

1. We will make sure our child arrives at HSA everyday by 7:55 A.M.  

2. We will make arrangements for our child to remain at HSA (Mon.-Fri.) for tutoring and 

extra-curricular activities. If my child is not attending any activities, I will make arrangements 

for my child to be picked up at dismissal time at 2:30 P.M. 

3. We will make arrangements including transportation for our child to come to HSA on 

appropriate Saturdays for the Ohio Graduation Test Preparation Courses. We are fully 

aware that Saturday school is not an option, but a mandatory school day.  

4. We will update our contact info and address to make sure we receive all mailings and phone 

messages. We will read carefully all the papers that the school sends home to us. 

5. We will make arrangements for our child to serve after school or Saturday detentions if 

assigned. 

6. We will always help our child in the best way we know how, and we will do whatever it takes 

for him/her to learn. This means that we will check over our child's homework every night, 

let him/her call or email the teacher if there is a problem with the homework, and try to 

check with him/her every night. 

7. We will always make sure that our children respect all teachers and adults in the HSA 

building. 

8. We will always make ourselves available to our children, the school, and any concerns they 

might have. We will notify the main office as soon as possible if our child misses school. We 

will request homework for our child and make arrangements to have it picked up at the end 

of the school day. 

9. We will strive to build strong communication between HSA and our family. We will attend 

parent conferences and activities at Horizon Science Academy. 

10. We will actively monitor our child's progress with the teachers. We will visit school website 

at least once a week for grades, news and announcements. 

11. We will allow our child to go on HSA field trips according to the field trip guidelines. 

12. We will make sure our child follows the HSA dress code. 

13. We understand that our child must follow the HSA rules so as to protect the safety, interests 

and rights of all individuals in the classroom. We, not the school, are responsible for the 

behavior and actions of our child. 

14. We understand it is our responsibility to read and know HSA Handbook and follow all rules 

and regulations contained within. 

Failure to adhere to these commitments can jeopardize my child’s privilege to attend HSA 

Parent / Guardian Signature: ___________________               Date: ______/_______/_____________   


